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Dommerich Elementary School 

School Advisory Council Bylaws 

 
These bylaws were ratified by the Dommerich Elementary School Advisory Council on May 19, 

2015. 

 

Article I:  Name of Organization 

The name of the organization shall be the Dommerich Elementary School Advisory Council, 

hereinafter referred to as the "SAC".   

 

Article II:  Purpose 

The purpose of SAC is to assist the Principal of Dommerich Elementary (the "School") in the 

development, preparation, and evaluation of the school improvement plan pursuant to Florida 

Law and with the planning of the school budget, and to work together with the School's staff and 

administrators to ensure the success of all of the School's students.   

 

Article III:  Duties 

Duties of SAC members shall include:   

 Advising in the development of the school's vision. 

 Determining and prioritizing the goals of the school based on appropriate needs 

assessments and other data. 

 Assisting in the development, preparation, and evaluation of the school improvement 

plan and preparation of the school budget. 

 Operating in compliance with all applicable Florida statutes, including but not limited to 

Florida's Sunshine State Laws. 

 Assisting with any required assessments of the school improvement plan, including but 

not limited to any annual surveys that may be required by Florida law or Orange County 

Public School policies.  

 

Article IV:  Representation and Elections of SAC Members   



Revised May 2015 Page 2 

 

Representation:   

 The SAC representation will be comprised of the principal and an appropriately balanced 

number of teachers, education support employees, parents, and other business and 

community citizens who are representative of the ethnic, racial and economic community 

served by the school. 

 A majority (51%) of the members of this SAC must be persons who are not employees of 

the Orange County Public School District.  There shall be members elected to the SAC 

from each of the following constituent groups:   

 Teachers shall be elected by teachers. 

 Education support employees or staff shall be elected by education support 

employees or staff. 

 Parents/guardians shall be elected by parents/guardians. 

 Appointments--In addition, the Principal may nominate and appoint any such 

individuals necessary to comply with any applicable Florida statutes.  The 

principal may, and is encouraged to identify, nominate, and appoint individuals 

and leaders from the local business and nonprofit community to serve on the 

SAC.  Such appointed members are not required to be parents or guardians of 

currently enrolled students.   

 

Election of Members:   

 Elections of members shall occur upon the commencement of the school year.  SAC 

members representing teachers, education support employees, and parents shall be 

elected by their representative peer groups.   

 Information about SAC and identified vacancies should be sent to all parents/guardians 

and school-based employees.   

 Candidates shall notify the Principal or SAC Chairperson of their interest in serving on 

SAC. 

 An open election shall be held at a joint PTA/SAC meeting.  Voting shall be made by 

consensus.  In the event that quorum is not able to be determined, a simple majority 

(greater than 50%) of those present will be utilized to approve the SAC members for that 

school  year.   

 

Article V:  Voting Procedures 

 A quorum shall be established with the presence of over 50% of the total SAC 

membership.  Votes may only be taken if a quorum is present.   
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 Decisions should be made by consensus whenever possible.  Approval of any motions or 

measures shall require a simple majority (greater than 50%) by voice or standing vote of 

the SAC members in attendance and recorded in accordance with Florida's Sunshine 

State Laws. 

 

Article VI:  Tenure 

 Elected SAC members shall assume their duties upon election.   

 Appointed SAC members shall serve for a period of one year or until the next election, 

whichever comes first.   

 There shall be no limit on the number of terms an elected member may serve until they 

choose to resign, their children no longer attend the School, or they are removed due to 

absences.  

 Absences may be excused by notifying the principal or the SAC chairperson prior to any 

properly noticed meeting.   

 Members who have two unexcused, consecutive absences from a properly noticed 

meeting shall be replaced.   

 The SAC, by a two-thirds vote of members in attendance, may suspend or expel a 

member.   

 Parent/Guardian members must have a child enrolled at the School.  If the child leaves 

the School during the parent/guardian's term of office, the parent/guardian shall vacate 

his or her seat and a vacancy shall exist.  

 The SAC has the option to appoint replacement members as needed by a majority vote of 

the members in attendance.  

 

Article VII:  Meetings 

 There shall be at least eight SAC meetings in each school year.  Dates and meeting times 

should be posted in August.   

 Emergency meetings shall only be called if jointly agreed upon by the SAC Chairperson 

and the principal. 

 Meetings of the SAC or its subcommittees shall be held in accordance with the Florida 

Government in the Sunshine Law and Florida Public Schools Law.  

 

Meetings shall be noticed as follows: 

 

 The notice shall contain the time and place of the meeting and an agenda.  The agenda 

will include items scheduled to come before the SAC for a vote.  The agenda will be 
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posted no less than three days before the scheduled SAC meeting.  Notice of the time and 

place of all scheduled SAC meetings, without a corresponding agenda, may be distributed 

shortly after the commencement of the school year.   

 

 The notice and agenda shall be prominently displayed in an area in the School set aside 

for such purpose.  The notice and agenda shall also be distributed electronically. 

 Emergency meetings should be afforded the most appropriate and effective notice under 

the circumstances and should have at least 24 hours reasonable notice to the public.   

 

Article VIII:  Election and Duties of SAC Officers; Duties of the Principal 

 The SAC shall have three officers:  the Chairperson, the Vice-Chairperson, and the 

Secretary.  Each shall serve for a one year term commencing from the date of the election 

and concluding at the last SAC meeting of the following year.   

 At least one of the officers shall be a non-school employee.   

 Officers should serve at least one year on the SAC before being elected to office.   

 SAC officers are limited to two consecutive terms in the same office.   

 Nominations for officers shall be received from the floor at the second to last SAC 

meeting of the school year.   

 Officers shall be elected at the last SAC meeting of the school year by a simple majority 

vote.   

The Duties of the Chairperson shall include: 

 Calling the SAC meeting to order, maintaining order, and seeing the meetings are 

properly adjourned; 

 Working with the principal to plan each meeting and establishing the agenda for any such 

meetings; 

 Becoming knowledgeable about the school improvement process; 

 Fostering an environment at SAC meetings that encourages those in attendance to speak; 

and,  

 Informing SAC members of any relevant training.   

The Duties of the Vice-Chairperson shall include: 

 Assuming the duties of the Chairperson if the Chairperson is absent or vacates the 

position; 

 Becoming knowledgeable about the school improvement process; and  

 Assisting the Chairperson as necessary on task force assignments. 

The Duties of the Secretary shall include: 

 Preparing SAC correspondence; 
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 Keeping attendance records of SAC meetings; 

 Recording, posting, and distributing the minutes of SAC meetings; 

 Posting the agenda for future meetings; and, 

 Maintaining and updating the SAC membership list. 

The Duties of the Principal shall include:   

 Ensuring that proper orientation and training of the SAC members is provided at the first 

SAC meeting of each year.  Such training shall include, but is not limited to, providing 

specific information regarding all applicable Orange County Public School policies, 

Florida statutes, and in particular, Florida's Sunshine State Laws. 

 Providing orientation training for all SAC officers.  

 Encouraging participatory problem solving, consensus-building, and effective teamwork. 

 Assisting staff, parents, and community members in developing a sense of ownership in 

the school improvement plan. 

 Taking an active role in forming a shared vision for the future of the school.  

 Recognizing and celebrating accomplishments related to the school improvement plan.   

 

Article IX:  Parliamentary Procedures 

 The SAC Chairperson shall refer to "Robert's Rules of Order Revised" when conducting 

SAC meetings.   

 

Article X:  Amendments 

 The bylaws shall be reviewed, at a minimum, of one meeting each school year.   

 Amendment recommendations shall be advertised at least 30 calendar days in advance of 

any votes to amend the bylaws.  

 Approval of any bylaw amendments shall require a two-thirds vote of the members 

present.   

 

Article XI:  Non-SAC member participation in SAC meetings 

 Whenever possible, non-SAC members in attendance at any SAC meeting or 

subcommittee meeting shall have the right to ask questions and provide input for any 

item on the SAC agenda following input and questions from SAC members. 

 The SAC may vote to limit the time allowed for non-SAC member input or questions to a 

reasonably sufficient time to ensure all views are heard and receive fair treatment and that 

SAC meetings are concluded in a timely fashion.   

 At any time, non-SAC members may answer questions posed by both SAC and non-SAC 

members during any SAC meeting.  
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Article XII:  Subcommittees 

 SAC subcommittees shall be formed at the request of the SAC Chairperson, the principal, 

or by a majority vote of the SAC members at the meeting.   

 Any SAC subcommittees shall exist only for the school year in which it is formed or until 

its assigned duties are completed, whichever event comes first.   

 SAC subcommittees must follow all applicable Florida statutes, Orange County Public 

School policies, and SAC bylaws, including but not limited to, Florida's Sunshine State 

Laws.   

 SAC subcommittees shall be open to all SAC members and non-SAC members wishing 

to participate.  

 Upon its first meeting, the SAC subcommittee shall elect a chairperson and secretary. 

 The subcommittee chairperson shall: 

 Run the subcommittee meeting. 

 Ensure all present have an opportunity to be heard. 

 Schedule meeting times conducive to the committee members' availability and the 

availability of meeting space.  Such meetings must be properly noticed.   

 Provide SAC Chairperson and principal with meeting minutes and schedule of 

future meetings.  

 Provide a report of subcommittee activities at all SAC meetings. 

 

 The subcommittee secretary shall: 

 Take minutes of all subcommittee meetings. 

 Compile and report minutes to the subcommittee chairperson.   

 

 

 
 


